Chapter I: General Information:
Section 2: General Office Policies
General Office Policies – made language clearer, more concise
Uniforms – added failure to return uniforms will result in garnishment of final pay
Smoking – made language clearer, more concise
Standard work week/work schedule – made language clearer
Remote work – added language “must comply with computer use policy.”

Section 3: Health and Safety
Operation of City Owned Personally Owned and Rental Vehicles of City Business – added language requiring use of hand free devices when driving and prohibiting texting while driving
Driver’s Record – added timeline for reverification of driver’s records

Section 4: Take Home Vehicle Policy
Non-Exempt/Exempt vehicles – made language cleared 

Section 5: Computer & Phone Use
Prohibitions – added prohibitions to include Tik Tok as required by state Legislature

Chapter II: Standards of Conduct
Section 9: Alcohol and Drug Testing
Alcohol and Drug Testing – made language clearer, corrected grammatical error

Chapter III : Employment Practices 
Section 6: Fraud
Fraud – made language clearer
Ethical Standard – made language clearer
Hiring Procedure – made language clearer

Chapter IV: Salary Administration
Section 2: Personnel and Salary Actions – added missing word
Section 6: Interim Positions
Policy – added policy outlining how pay would be handled when an employee is appointed to an interim position due to a vacancy.

Chapter V: Employee Benefits:
Employee Benefits – reorganized this section for better flow, added language to make the policy clearer
Section 2: Retirement Benefits
Retiree Coverage Insurance – added language “must serve with City for 5 years.”
Section 3: Deferred Compensation
Deferred Compensation – added language to clarify benefit
Section 4: Workers’ Compensation
Injured Worker Rights– added language to explain process for Temporary Income Benefit Checks
Section 8: Holidays
Holiday Pay – made language clearer
Holiday Leave for Patrol Officers, Firefighters, and Communication Officers – updated policy with new procedures
Section 10: Paid Time Off
Payment Upon Separation –  increased payout upon separation by 20 hours for tiers with greater than 1 year of service.
Section 11: Sick Leave (Civil Service Only)
Sick leave – made language clear
Section 13: Parental Leave
Parental Leave – added policy allowing up to 3 weeks of paid parental leave for birth, fostering, or adoption of a child aged 17 or younger to be used once in a 12-month period.
Section 14: Family and Medical Leave Act (FMLA)
FMLA – added language to clarify and align with the federal law
Status & Benefits Protection – clarifies missed benefit payments while on unpaid leave
Section 19: Quarantine Leave for Firefighters and Police Officers
Quarantine Leave Policy – added to the manual, previously approved mandated policy
Section 21 : Professional Certifications/Licenses
Training Reimbursement – add language that requires a minimum time to be sent with city or reimbursement to the city for any training that results in license or certification such as CDL
Section 22: Tuition Reimbursement Program
Tuition Reimbursement – added timeline for applications to assist with budgeting
Section 23: Longevity Pay
Longevity Pay – made language clear
Chapter VI: Disciplinary Actions and Complaint Procedure 
Section 3: Employee Grievance Procedure – made policy less cumbersome, language more concise
Section 4: Appeals of Disciplinary Action
Added Discipline Appeal Policy – 3-person panel – HR, 2 department heads other than the department the former employee came from. Work for ACM, DCM, CM no appeal

Changes effective 4/1/2025
